Date: [DATE]
To
[The Recipient]
RE. RESIGNATION FOR PERSONAL BUSINESS
Dear Ma’am,
I regret to inform you that I will not be able to continue my work here from 10-09-21 due to my engagement in my newly established business. I am sorry to announce that I have decided to resign from my post of work due to my own business interference. As my schedule in this company does not allow me to work for my own business as well. Moreover, the schedules in both sectors are overlapped. Viewing this, I have decided to resign with a note of appreciation for all the good memories given by this company.
I started my cosmetics store online while working from home in 2019, having Covid leave from the work. During those holidays, I gave all my energy and time to establish this online store. Now the store has been approved for the physical establishment of its body along with online working. Now I have decided to open it in the Melbur Market of Boston. Having a store shop does not allow me to work here from 9 AM to 5 PM as my time has been much squeezed by the job and business. It does not leave any slot for my grooming and thus also affects my family engagements.
This synchronal run also affects my health and does not leave any time for rest. Keeping on this, I herewith resign from my position. I would love to provide assistance in making this transition smooth and helping to find out the best candidate for this position. If you have any questions, please write to me at [X] or call me at [#]. Thank you for your cooperation.
Regards
Jenny Cooper
Assistant Designer
UPST Textiles and Designs
0090-Seven Adams Industrial State Area
Boston, CA
USA
(Signature)
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