To
[The Recipient]
[Designation]
Dear Mr. Andrew Collins,
I am a second-year bachelor’s student at Wolfson College, and I am writing this letter today to report our Math’s professor Mr. Hank White for harassment. I belong to Asian ethnicity, and he has had a racist attitude towards me since the beginning of the term. He has called me names and made fun of the way my eyes look.
Yesterday after class, he said in front of the entire class, that I have a small brain due to my ethnicity which is why my grades have been poor for the last term. I suffered from Covid-19 during the last term, and I was unable to concentrate on my studies which resulted in my grades dropping. However, Mr. hank turned my illness into an opportunity to make racist comments about me.
Repeated harassment from Mr. Hank White has led to me being very demotivated and I avoid taking his class now. This has resulted in my attendance dropping from the threshold and I have been issued a warning. I request you to please look into this matter as this has started to affect my mental health. I am sure that my classmates will testify against Mr. Hank as they all heard his remarks. 
If you wish to meet me in person and discuss the matter in detail, I am ready to do that as well. I have evidence of these incidents as well as I caught some of it on my cell phone camera. I look forward to your cooperation in this matter.
Regards
Ms. Zara Parker.
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