Date:
To
[The Recipient]
[Business Name]
Re. Settlement of the Outstanding Payment for the Project [PROJECT]; to be Paid on [DATE]
Dear [NAME],
This letter deals with the problem of long due payment for the project no. (No.). The project was completed even before the deadline but the remaining amount of $[X] has not been paid yet even after the passing of three months.
The project was about the IT management of the company and the installation of a database and software for the company’s sales and account management. The project was kicked off with the payment of [X] percent amount whereas a [X] percent amount is still in arrears. We have sent several emails and notifications but every response was unsatisfying and baffling.
Our [POSITION] has decided to escalate the moment to the court if it does not get resolved this time. Therefore, we propose an installment plan for the payment of the remaining amount with an interest of [x] percent. It means to say that a total $[X] amount shall be pain in [X] months.
Please respond by writing to us at [EMAIL] or call at [PHONE] to confirm the settlement plan. In case of any disagreement with the plan, please send a suggesting proposal for the settlement of the outstanding amount or pay the full amount of $[X] before [DATE]. Please find the invoice enclosed. In case of not meeting the deadline, legal actions would be taken. Thank you.
Regards
[Your Name]
[Business Name]
writeletter2.com


w


riteletter2


.com


 


 


Date:


 


To


 


[The Recipient]


 


[Business Name]


 


Re. Settlement of the Outstanding Payment for the Project [PROJECT]; to be Paid on [DATE]


 


Dear [NAME],


 


This letter deals with the problem of long due payment for the project no. (No.). The project was 


completed even before the deadline but the remaining am


ount of $[X] has not been paid yet 


even after the passing of three months.


 


The project was about the IT management of the company and the installation of a database and 


software for the company’s sales and account management. The project was kicked off wit


h the 


payment of [X] percent amount whereas a [X] percent amount is still in arrears. We have sent 


several emails and notifications but every response was unsatisfying and baffling.


 


Our [POSITION] has decided to escalate the moment to the court if it does 


not get resolved this 


time. Therefore, we propose an installment plan for the payment of the remaining amount with 


an interest of [x] percent. It means to say that a total $[X] amount shall be pain in [X] months.


 


Please respond by writing to us at [EMAIL] 


or call at [PHONE] to confirm the settlement plan. In 


case of any disagreement with the plan, please send a suggesting proposal for the settlement of 


the outstanding amount or pay the full amount of $[X] before [DATE]. Please find the invoice 


enclosed. In 


case of not meeting the deadline, legal actions would be taken. Thank you.


 


Regards


 


[Your Name]


 


[


Business Name]


 




w riteletter2 .com     Date:   To   [The Recipient]   [Business Name]   Re. Settlement of the Outstanding Payment for the Project [PROJECT]; to be Paid on [DATE]   Dear [NAME],   This letter deals with the problem of long due payment for the project no. (No.). The project was  completed even before the deadline but the remaining am ount of $[X] has not been paid yet  even after the passing of three months.   The project was about the IT management of the company and the installation of a database and  software for the company’s sales and account management. The project was kicked off wit h the  payment of [X] percent amount whereas a [X] percent amount is still in arrears. We have sent  several emails and notifications but every response was unsatisfying and baffling.   Our [POSITION] has decided to escalate the moment to the court if it does  not get resolved this  time. Therefore, we propose an installment plan for the payment of the remaining amount with  an interest of [x] percent. It means to say that a total $[X] amount shall be pain in [X] months.   Please respond by writing to us at [EMAIL]  or call at [PHONE] to confirm the settlement plan. In  case of any disagreement with the plan, please send a suggesting proposal for the settlement of  the outstanding amount or pay the full amount of $[X] before [DATE]. Please find the invoice  enclosed. In  case of not meeting the deadline, legal actions would be taken. Thank you.   Regards   [Your Name]   [ Business Name]  

