Date:
To
[The Recipient]
[Business Name]
Dear Mr. John Fritzl,
I am writing to make a business proposition to you to supply food items to your office. I saw your advertisement in the local newspaper regarding the need for a food item supplier for your company. I run a small business of savory and sweet items in your city by the name of ‘Home basketry’. I have been cooking for the past three years and am familiar with the local cuisine.
Some of my food items are very popular with the local clients such as chicken wraps and fish panini. Through my business, I have made many loyal customers who purchase my food on a regular basis. I am willing to supply food to your company on daily basis at wholesale rates. My kitchen is near to your site office, and I can easily deliver fresh food items to your workplace near lunchtime.
I have the capacity to prepare food for a hundred people on a regular basis. You can try my food initially for hundred people at a time. If you are satisfied with my service, we can continue with our collaboration, and I can hire helpers to prepare food for more people. I have attached the rate list with this letter for your reference. Please let me know if this proposition is suitable for you so we can arrange a meeting and discuss things in detail.
Thank you very much for your time. Looking forward to hearing from you.
Regards,
Ms. Rosie Hanna CEO Home Basketry
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