To
[The Recipient]
[Designation]
Re. Response Letter on the Termination
Dear Sir/Madam,
 This letter is regarding my termination from the job of [POSITION]. I have been working here since 20xx as a [...] but I received my termination on [DATE]. On having my termination on the table, I would like to explain the imperatives that caused my termination. The reason behind this response letter is solely to explain and not to get the retribution of the termination.
As I have been terminated on the account of being accused of malpractice in the contract agreed between [COMPANY] and [COMPANY] to get personal monetary benefits. As I have been working here for [X] years, there is no record of such malpractice on my end as I have always been honest, dedicated, and professional. I have always been called a man of principles. Sir/Madam, I have never compromised my working ethics.
As I remained on a week’s leave from work, I believe, some malpractice was made during my absence from the office. I accept my negligence in not reviewing the contract report. Therefore, I already have accepted my termination. I only intend to dissolve the questions arising from the termination on the account of my honesty and professionalism.
In case of further discussion of the matter, you can contact me on the given numbers. Thank you.
[Your Name]
[Designation]
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