Date:
Re. Urgent Loan Application
Dear [NAME],
I am [NAME], the [POST] from the [DEPARTMENT]. I have been working in the [COMPANY] since 20XX. My job provides me ample to get through the financial liabilities of my life. I am a permanent employee of the mentioned firm and have been working there for [X] years. During these years, I have been dedicated and determined to my work. Therefore, my job’s security is higher, and my workplace owns my presence and my work.
This letter aims to apply for the immediate issuance of a loan of $[X] that I need on an urgent basis. I have to repair my house building’s interior and exterior both. My main roof has the problem of leakage, and this is linked with the main walls. This repair has been estimated by the constructor company’s repairer to be repaired by the cost of $[X]. As I have a job and get paid monthly, it is not possible for me to invest once. Therefore, I can repay the loan in monthly installments.
I have enclosed my financial review by the bank of [NAME] and my credit report with the exact credit score. I have also enclosed the report from another lending company with whom I had been a client from [DATE] to [DATE]. Please respond to me on the matter as soon as possible. I can be reached through [PHONE] and [EMAIL]. As the case deals with an emergency loan, I request you to process this promptly. I thank you in anticipation for your kindness.
Regards
[Your Name]
[Designation]
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