


Date:
To
[The Recipient]
[Address]
[Company Name]
Dear [Recipient Name],
I am John Smith, CEO of Smith interior Design. We have had a good business partnership with your hardware company for the past six months and have regularly been purchasing bathroom tiles from you to use in our interior design business. I have noticed a sharp increase in the price of your tiles by $3 per unit.
I am writing this letter today to request a discount on the price of these tiles as they are not market competitive anymore. We have been approached by another vendor who is offering us tiles at a lower rate than yours. However, as we have been on good business terms with your company for a while now, I would like to continue getting our supplies for you but at a discount.
We request you to please provide us with the tiles at the previous rate or to give us some discount so we can continue with our partnership which has been fruitful throughout this time. We hope that you will give us a positive response and will do the needful at your earliest so we can purchase our next order of tiles.
Our company has signed for a new interior design project starting from next week and therefore we need to get our order of tiles as soon as possible. Please reach out to us with your response at your earliest. Feel free to email me at [email] or call at [X].
Thank you for your consideration.
Regards,
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