Date:
To
[The Recipient]
[Position]
Dear [Recipient Name],
I hope you will be well. I am Liam Watson; an old employee of your company Herring holdings and I had been working there as an assistant manager for past three years.
Unfortunately, I had to resign from my position at your company last year as I had some domestic issues. My mother was quite sick, and she needed my help at home.
She is feeling a lot better now as I was able to get her proper medical treatment for the past six months. Due to this whole ordeal, however, I have been left jobless and almost all my savings have been spent on my mothers’ medical bills. I am writing this letter today to request you to please let me re-join the company in my old position as an assistant manager.
I have worked for your company for almost three years and had maintained a good work record. I always met any deadlines I was given and was on good terms with my colleagues and superiors.
During the last six months that I was jobless and taking care of my mother, I took a lot of online courses to expand my skill set which will come in useful for your company. Taking into consideration my previous record, I hope you will consider re-hiring me in your company.
If the position of assistant manager has already been taken, I am happy to take any other position you can offer me at the moment. Looking forward to hearing from you.
Regards,
Liam Watson.
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